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1. Apnw Address 

O f f i c e  o f  Evaluat ion and Personnel Devel- 

Teacher Education 
1866 Twin Towers East, A t l an ta ,  GA. 30334 MAY 

F ~ R  RECORDS NANAGEMEW VSE 
Georgia Department o f  Education Awllcsrion Numb.r 

89-07s opment, Personnel Development D i v i s i o n  DmR.ce,d 
9 W  ComDletsd 

JUN 2 6 198 

6. mtuofsNi 
Earliest Latest 

5. R.cord$ S w b  T i  (followed by tide uoed in off&; if dfwentl %. W. b/*h 
1985 I t o  date (TEACHER EDUCATION FEDERAL GRANT CASE FILES 

6. Division rd M i  Function What is  the function of the Division and the Office in nhich this record reries is created7 
The Personnel Development D i v i s i o n  i s  respons ib le  f o r  p r o v i d i n g  f i n a n c i a l  and techn ica l  
ass is tance t o  l o c a l  school systems and educat ional  personnel i n  the  area o f  s t a f f  developmen 
and educat ion.  
i nnova t i ve  m a t e r i a l s  and procedures f o r  s t a f f  development programs. I n  the  area o f  T i t l e  I1 
EESA, the  Teacher Education Sect ion i s  responsib le  f o r  ob ta in ing  proposals from var ious  
school systems f o r  demonstrat ion p r o j e c t s  which address t h e  knowledge, a t t i t u d e s  and 
methodology necessary f o r  e f f e c t i v e  teaching o f  mathematics, science, f o r e i g n  language and 
computer l e a r n i n g  and prepar ing teachers i n  these subjects .  Funding f o r  approved p r o j e c t s  
i s  a v a i l a b l e  under P. L. 98-377, T i t l e  I1  o f  the  Education f o r  Economic Secur i t y  Ac t  (EESA) 
f o r  the  development of demonstration and exemplary p r o j e c t s  f o r  teacher t r a i n i n g  and r e t r a i n  
i n g  i n  the  sub jec ts  l i s t e d  above. Proposals a re  evaluated f o r  needs assessment, ob jec t ives ,  

The d i v i s i o n  promotes research, development and d isseminat ion o f  new and 

d e l i v e r y  s t r a t e  
a l .  a c o n t r a c t  
1. R.cord Smii Description 

, persfnnel  
estab i shed and pro.iects a r e  moni ored u n t i l  completion. 

t ime l i ne ,  evaluat ion.erocess acd d e t a i l e d  budget. Upon approw 

T h i s  f ik  mntains the following doarments (includs f m n  nurnberswrd titles, if anyl: 
Att id~ samples of the file. 

Daumenorelatingto: o b t a i n i n g  and eva lua t i ng  and approving o r  d isapprov ing Demonstration and 
Exemplary P ro jec ts  from l o c a l  school systems f o r  t r a i n i n g  and r e t r a i n i n g  teachers i n  
the  sub jec t  areas of mathematics, science, f o r e i g h  languages and computer learn ing .  

Proposals f o r  Funding Under PL 98-377, T i t l e  I 1  EESA(2-page form), Contracts and Grant 
Appl icat ions,  Request f o r  Payment Forms f o r  reimbursement o f  funds and o the r  correspondence 
r e l a t e d  t o  i n d i v i d u a l  p ro jec ts .  Some p r o j e c t s  r e s u l t  i n  t h e  p u b l i c a t i o n  o f  books, brochures 
video cassettes,  etc.CY.8. d*) 

Indudedare: Proposals f o r  Demonstration and Exemplary Pro jects ,  C r i t e r i a  f o r  Judging 

Flleisananged: Chrono log ica l l y  by Federal F i s c a l  Year, thereunder a l p h a b e t i c a l l y  by P r o j e c t  
Name 

How ofteq are remrds Kfened to which are: 
15 

B. Monthly Rderena Rata 

9ne to six months old 30 ; Seven to twelve-mths old 28 ; T h i i n  to twenty-four months old 

twenty-five months and older 2 ? 
9. Annwl Ram of Accumulation of RWI& 

Letter-size drawers ; Legal-size drawers ;Shelves ; Omw IWeifY)  1 
Tota l  Current  Accumulation: Approx. 4 L e t t e r - s i z e  drawers 

R--50-71, R . r . 7 6  lOrr1 - , 



~ 

a. I s  this the official copy of the series? 

1. Ratenth Requirements The following requires the reria to be kept: 

lecommendations in para- 
raph 12 are approved. 
If diwpproved. artad, kna 
if explJnatim.) 

89-OYS 

a. State Law d. Audit period 5 years. 
b. Statute of limitation N/N 6/14/8$:x8*bt*7 e. Administrative need 3 years. 
c. Federal law years. f. Federal retention instructions 5 years. 

Attach copy M excert of laws or regulations. Explain administrative need. 
P a r t  34 Code o f  Federal Regulations, P a r t  75-734 requ i res  records p e r t a i n i n g  t o  a c o n t r a c t  
t o  be maintained f o r  5 years o r  u n t i l  a l l  l i t i g a t i o n s ,  c la ims o r  a u d i t  f i n d i n g s  i n v o l v i n g  
t h e  records have been reso lved i f  the  c la im  o r  a u d i t  i s  s t a r t e d  be fore  the  e x p i r a t i o n  date 
o f  t h e  5-year per iod.  

2. Approved Di$por i t i  Instructions This agency recommends that the file series bc cut off at  the end of each: 
0 Calendar Year; 0 Fiscal Year: &I Other UDOn C O Q l  e t  i o n 7 0 f  t h e  then, 

Pro jec t .  (*Note* F i l e s  w i l l  

be p laced i n  Ac t i ve  F i l e  w h i l e  
P r o j e c t  i s  be ing completed. 

f i l e  w i l l  be p l a c e c j n  I n a c t i v e  
f i l e  and Cut-off.) 

Hold in the current files area monthlsl vearls); then 
0 Transfer to local holding area; hold 
R Transfer to State Records Center; hold &vearls): then 
MDestroy. 9 Y O .  Upon cdmplet ion o f  p r o j e c t ,  
3 Transfer to State Archives for permanent retention. 
0 Other ISpecifvl 

vearts): then 

s 'r:.q4$BUl 5 - 
**NOTE** Except f o r  Pub l i ca t i ons  0 

D i s p o s i t i o n  I n s t r u c t i o n s  f o r  Pub1 i c a t i o n s :  
Any p u b l i c a t i o n  produced as a r e s u l t  o f  t h e  p r o j e c t  fund ing  (Books, Brochures,:Video 
Cassettes) w i l l  be sent  t o  the  S ta te  Archives (one record  copy each) f o r  permanent 
re ten t i on .  .. 

4) - 

Sate AuditorIDesignee C,.Z6&7 

&//4h' 
~ 

Secretary of StatelDesigner 

GOVERNOR'S 
-twgnee w. d : L  

These instructions apply to al l  prior and future accumulations of the series. 

tc.. 


